
Coaches, 
 
Check in: Since we have a number of new teams and/or coaches just a quick review 
about our invitational:  We do not require event sheets, bracelets, or individual 
permission forms for your students.  The Head coach needs to check in in the morning to 
room E2.  Upon check in, the coach receives an envelope with a couple of schedules and 
maps, paperwork for the event(s) your school is running, and a quick form so we can 
contact you during the day if needed.  Once that is complete (a couple of minutes tops), 
you will be given your assigned homeroom and event room(s) with instructions for each.  
Once the awards ceremony is complete, you can come by the same scoring room to pick 
up an envelope containing the tests your team(s) took that day.  Electronic versions of the 
tests and answer keys will be sent out a couple of days later to teams who have given the 
test and answer key for the event(s) they are running.   
 
Event supervisors: Please remember to give a wide range of test questions so students of 
all experience levels can feel some success yet challenged.  The paperwork for your event 
will be in the welcome packet the head coach picked up at check in.  You event room will 
be unlocked about an hour before your event starts, if you need to be in earlier than that, 
contact us in E2.  Many rooms will be used during both the morning and afternoon 
sessions for events (and it might be used for an event in the other division) but we have 
tried to give event supervisors who have lots of equipment (Forensics, Crime Busters, 
etc.) rooms that are not running a second event.  Either way, the “lunch” break should 
provide plenty of time for rooms to switch over, if more man power is required, please 
see us in E2 (our team is on standby for stuff like that). 
 
Please bring enough people so the tests can be graded starting the second hour when a 
new group of students is taking the test (the biggest delay in getting people out of here is 
the delay in grading).  If you need a proctor to help run the event the second an third 
hours, please let us know upon check in, we should be able to dig up a couple of bodies.   
 
Engineering event supervisors: You will each have at least one table and numinous 
chairs (if you need something more/different, please let us know in E2).  In your teams 
welcome packet, you will receive a list of which teams signed up for which time block.   
 
Extra personnel: If you have coaches and or parents who are willing to help a random 
event, we will have a sign up form for them in E2.  We did this last year and it helped get 
willing people where they were needed.  Obviously, a specific skill set comes in handy 
(last year we had a doctor parent who was very helpful grading one of the bio event tests) 
but anyone who is willing can be helpful proctoring an exam so the event supervisor can 
start to grade.   If they are willing, please have them come by in the morning so we can 
send them to the event in time to be helpful (all teams have to have the same experience 
and people grading-barring unforeseen circumstances).   
 
Classroom use: Be it as a homeroom or an event room, we ask that all the classrooms be 
photographed when you walk in and the room returned to that state when you leave.  We 
also ask that an adult be in the room at all times to ensure the teenagers don’t act  . . .well, 



like typical teenagers.  Minor things have turned up missing in from classrooms over the 
years and that puts the entire tournament in jeopardy.   
 
Snack bar:  The snack bar will be located either inside or outside the doors into the A 
wing near the Library (highest traffic spot on campus that day) and will still be going on 
with one minor detail.   Because this same group ran the snack bar at he Churchill 
Invitational last month and proceeds went to the local fire victims, the club had to change 
who the proceeds went to for this fundraiser (the Red Cross mandates their high school 
clubs raise money for projects) so all proceeds will go to supplying first aid kits to the 
homeless in India, still a worthwhile cause but obviously not as local as we first reported.   
 
“Final”  schedule: The schedule with event room numbers will be out in the next couple 
of days, we are checking it twice to ensure we don’t have two events happening in the 
same room (like our first version did). As always, we reserve the right to make 
adjustments if we need to. 
 
Weather Forecast: As of today, it is supposed to rain so take that into consideration 
when you pack your stuff.  While we have homerooms for you, they will not be heated so 
wear appropriate clothing.  If you do decide to set up a campsite (we have lots of covered 
walkways), we ask that you do not complete block the walkway and that you do not have 
open flames on campus (seriously, we had to specifically sign to say there wouldn’t be 
any open flames-really curious what event prompted that to be emphasized).   The coldest 
rooms on campus will be the gyms on that day so, if you are running an event in there, 
dress like you are going to spend the day standing in a refrigerator (but the fans should be 
off!).    
 
Updates might be coming out more often this week since we are a week out so please 
contact us if you have any questions.   
 
 
 
 


