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Will Rogers Parents & Guardians: 
 
Included in the following pages is a summary of a
lockdown drill and additional information. If you have
suggestions on additional information that would be
helpful to you as a parent regarding emergency
situations please share your ideas with us at
http://www.sanjuan.edu/drillfeedback.



WE PRACTICED SCHOOL
SAFETY TODAY

Run – Students should run ONLY if they can hear or see a direct threat. If so, they
should run away from that threat to a safe location. If students need to run off of
campus we shared that they should not attempt to get to their vehicles parked on
campus and should run to one of two pre-identified reunification sites or their home if it
is nearby.  
Hide – Hiding is the most appropriate action in most cases and is the basis of our
lockdown drills. Students in hiding should keep cell phone screens off and set to silent or
turned off to avoid detection. Students should hide in the nearest available and safe
space which may not be their regular classroom(s) on campus.  Students should not
spend time knocking on locked doors but should instead continue carefully being aware
of their surroundings and moving away from any danger until they find a safe location to
hide.  
Defend – As a last resort, if a student is face-to-face with an individual who is
attempting to cause harm they may consider throwing nearby objects or otherwise
physically defending themselves or distracting the person posing the threat.

Statistics say our schools remain one of the safest places in our community and we want

them to stay that way. That’s why our staff recently took part in training and today your

student took part in a lockdown drill. Our goal was to inform and build student confidence

while being careful to not cause stress or anxiety.  

 

During the drill all students and staff moved inside classrooms or other buildings and

secured the room by locking the door, covering windows, turning off the lights and

remaining as silent as possible.  

 

Once district Safe Schools and local law enforcement officials verified that the school had

locked down appropriately, we moved to a shelter-in-place status and teachers discussed

with students what they can do if there were ever an active threat on our campus:  

 

 

Above all, we tried to emphasize that there are things we can do to help ensure our

campus does not face an active threat. Most important is that if anyone in our school

community hears or sees something of concern they report it immediately to a trusted adult

at school or law enforcement official. It’s also important that we continue to keep safety as

a topic of conversation through our drills and planning efforts throughout the school year.  

 

Today’s drill and training is part of our commitment to do everything possible to keep our

students and staff safe. We encourage you to review the rest of this document for

important safety information, have a conversation about school safety with your student

and contact us if you have any questions or concerns.



COMMUNICATION IN
AN EMERGENCY

An automated mass notification alerting you that a shelter-in-place or lockdown is
underway will be sent via phone call, email, text message and push notification to the
district's mobile app. Because staff are focused on your student’s safety and accurately
determining the specifics of the situation, this initial message may simply inform you that a
safety situation is underway but may not provide many if any details about the
cause.  Emergency mass notifications are sent with a high priority for rapid distribution
and they’re sent to all phone numbers and email addresses we have on file for a student’s
parents or guardians.   
An initial alert followed by updates of information will be posted to the school and
district websites. This is the best place to look for official updates as we will update
information as it becomes available.  
Posts are made to the district’s Facebook and Twitter accounts. This helps other
members of the community receive information about the incident.  
During an extended shelter-in-place or lockdown you may also receive updates via
our mass notification system to share the current status of the school or additional
information. This same information is made available on the website.  
After a shelter-in-place or lockdown, you will receive a final update via the mass
notification system and a posting to the website sharing a summary of what was
involved in the incident, what was done in response, and steps going forward.  

Please wait for your student to contact you during a school emergency. To help ensure
their safety, students are asked to keep their cell phones on silent and the screen off
during a lockdown. This helps them to remain secure and undetected. As soon as it is safe
to do so, students will be allowed to use their mobile devices.  
Please do not attempt to call the school during an emergency situation. Staff are focused
on the events occurring on campus and keeping your student safe. They are unlikely to be
able to handle incoming calls during these times. 
In the event of a prolonged shelter-in-place or lockdown, we will share information via the
mass notification system and on the website of how you can get a message to the school
campus if necessary.  
After an emergency event, please share your thoughts on how we can improve our
response or things that worked especially well by contacting the school office.

Our goal is to inform parents that a shelter-in-place or lockdown is underway as soon as it is
safe to do so. Staff members will first ensure the safety of your student and others on
campus then turn their attention to providing you with timely updates. Please know that we
also work to ensure all information shared is accurate which sometimes requires delays while
details are verified with law enforcement or other sources.  
 

How we’ll share information with you in an emergency 

 

Communicating with your student or the school in an emergency 

Visit www.sanjuan.edu/gomobile to learn about our
mass notification system and setting preferences.



SAFETY
TERMS
AND
CONCEPTS
Active Threat: Any action or occurrence
currently taking place on a school campus
with the intent to cause harm to multiple
students or staff. This can be an individual
with any type of weapon, an aggressive
animal wandering onto campus etc.  
 
Shelter-in-Place: A precautionary state on
a school campus caused by the potential of
a threat nearby, but not on the campus. For
example, if law enforcement officers are
searching for a suspect in a nearby a
neighborhood, a school may shelter-in-
place out of an abundance of caution.
During a shelter-in-place, students and staff
move inside, doors are secured and no
movement is allowed between rooms
without escort by safety staff. Instruction
continues in classrooms. No one is allowed
to enter or exit the campus. A shelter-in-
place allows a school to quickly transition to
a lockdown if it becomes necessary.  
 
Lockdown: A safety status on a school
campus caused by the presence of an
actual or possible threat currently on or
directly adjacent to the campus. For
example, an individual with a weapon is
seen in front of the school or an aggressive
animal wanders onto campus. During a
lockdown, students and staff move to the
nearest available room and secure the
door. All windows are covered, lights are
turned out and students and staff may take
additional steps to conceal or barricade
themselves in the room depending on the
specific threat. Normal operations including
instruction stop.  No one is allowed to enter
or exit the campus.

PARENTS'
ROLE IN
EMERGENCIES

Have conversations with your student
about school safety on a regular basis.
Encourage them to tell a trusted adult on
campus if they see or hear something
concerning. 
During a lockdown or shelter-in-place no
one is allowed to enter or leave the
campus. Please do not come to the
campus until you receive a message
stating it is safe to do so or directing you
to a specific parent reunification and
information area. 
Check our website for the latest
updates. During an emergency, staff will
be focused on your students safety and
may not be able to answer phones. We
will post updates to the website as
frequently as possible. Major updates
and vital parent information will also be
sent to you directly via our mass
notification system. 
Be sure your contact information is up-
to-date in parent portal. If you need
assistance verifying your information or
changing it please visit the school office. 
If your student has a mobile device, they
will likely contact you at some point
during an emergency situation. Please
remind them to remain aware of their
surroundings and to only use their device
if it is safe to do so. Please do not
attempt to contact your student. Your
student will be allowed to contact you as
soon as it is safe to do so. 

Parents and guardians have a role to play
during an emergency situation. Here's how
you can help your student and others on
campus remain safe: 
 


